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$6: 643 /QP-CPSPTW-TCHC  Thanh phé Ho Chi Minh, ngay 04 théng 10 nam 2019

QUYET PINH
Ban hanh Quy dinh dao tao, boi dudng
cong chire, vién chire va nguoi lao dong

HIEU TRUONG TRUONG CAO PANG SU PHAM TRUNG UONG
THANH PHO HO CHi MINH

Can ctr Quyét dinh sé 43/QD ngay 25/9/1976 cua BO truong B Gido duc
vé viéc thanh lap Truong Su pham Mau gidao Trung vong so 3;

Cén ctr Thong tu so 01/2015/TT-BGDDT ngay 15/01/2015 cua Bo truong
B0 Gido duc va Dao tao vé viée ban hanh Piéu 1¢ truong cao dang,

Can cir Nghi dinh 101/2017/ND-CP ngay 01/9/2017 cua Chinh phu vé dao
tao, boi.dudng can bg, cong chire, vién chire;

Can cir Thong tu 01/2018/TT-BNV ngay 08/1/2018 cua Bd Noi vu huong
dan mot diéu ctia Nghi dinh 101/2017/ND-CP ngay 01/9/2017 cua Chinh phu vé
dao tao, bdi dudng can bo, cong chtre, vién chuc;

Xét dé nghi ctia Truong phong T chirc — Hanh chinh,

QUYET DINH:

Piéu 1. Ban hanh Quy dinhodao tao, boi dudng cong churc, viéq chg'c va
nguoi lao dong cua Truong Cao dang Su pham Trung wong thanh pho 110 Chi
Minh.

Piéu 2. Quy dinh nay c6 hiéu luc ké tr ngay ki. Bai bo tat ca nhiing quy
dinh, huong dan, quy trinh truée déy li€n quan dén ndi dung cuia Quy dinh nay.

Dicu 3. Cac 6ng (ba) Trudng phong T6 chire — Hanh chinh va Truong don vi.
doan thé ¢o lién quan chiu trach nhiém thi hanh quyét dinh nay./. '

Noi nhdn:

- Nhu diéu 3;

- Danguy (dé béo cao);
- Luu: VT, TCHC.
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QUY DINH
Cong tiac dao tao, boi dudng cong chire, vién chue, nguoi lao dong
(Ban hanh kem theo Quyét dinh so6 6/’3/QD-CDSPTW-TCHC ngay?4/10/2019)

-

_ Can ca Thong tu 01/2018/TT-BNV ngay 08/1/2018 cua BO Noi vu huong
dan mot dieu cua Nghi dinh 101/2017/ND-CP ngay 01/9/2017 cua Chinh phu ve
dao tao, boi dudng can bd, cong chure, vién chue, Truong ban hanh Quy dinh cong
tdc dao tao, boi dudng cong chirc, vién chirc va nguoi lao dong nhu sau:

Picu 1. Poi tuwong ap dung va pham vi di¢u chinh

Quy dinh nay ap dung trong cong tac dao tao, boi dudng cong chure, vién
chue va nguoi lao dong (goi tat la CBVC) cua Truong Cao dang Su pham Trung
uvong thanh pho H6 Chi Minh.

Piéu 2. Muc tiéu dao tao, bdi dudng

1. Nang cao kién thic k§ nang va phuong phap thuc hién nhi¢m vu dugc giao.

2. Gop phén xay dung doi ngt CBVC c6 dao duc nghé nghiép, c¢o du trinh d) va
nang luc chuyén moén dam bdo chat luong cua hoat dong ngh¢ nghiép.

Pitu 3. Nguyén tic dao tao, bdi dudng

1. Dao tao, boi dudng phéi cdn cur vao Pé an vi tri viéc lam, tiéu chuén chuc
danh nghé nghi¢p cia CBVC, dua trén co s¢ quy hoach vién chuc quan ly. nhu
cau phat trién ngudn nhan luc cua Truong.

2. Khuyén khich, tao diéu kién dé CBVC hoc tap, nang cao trinh do dap ing yéu
cau nhiém vu.

3. Baéo dam tinh cong khai, minh bach, hi€u qua.
Pidu 4. Hinh thirc tham gia dao tao, bdi dudng

Nhitng chuong trinh dao tao, bdi dudng, tap huan trong nudc va nude ngodi
theo céc hinh thirc ngédn han, dai han, tip trung, khong tép trung, chinh quy. vua
lam vira hoc, lién thong, tir xa déu dugc Truong chip nhan. Tuy theo tinh chat,
yéu cdu cua vi tri vi¢c lam ma Hiéu trudng quyét dinh cr CBVC tham gia hinh
thure dao tao, boi dudng.
Dicu 5. Noi dung tham gia dao tao, b\(‘)i dudng
1. Nang luc, k¥ nang lanh dao, quan ly, 1y luan chinh tri, quan ly nha nudc. qudc
phong — an ninh.
2. Tiéu chuan chire danh nghé nghiép.

3. Cap nhat kién thirc, ky nang nghé nghiép, kién thuce hoi nhap quoc té.




Pidu 6. Pidu kién duge cir tham gia dao tao, bdi dudng
1. Noi dung tham gia dao tao, boi dudng phai phi hop tiéu chuan trong Dé an vi
tri viéc lam.
2. Hoan thanh t6t nhiém vu duoc giao trong ndm trudc lién ké, khong trong thoi
gian xem xét, thi hanh ky ludt. Truong hop chua du thoi gian cong tac d€ danh
gia CBVC thi Hiéu trudng s€ xem xét trén co s¢ dé xudt cua truong don vi va
Trudng phong TCHC.
3.<Con du tudi cong tac tai Truong theo Giéy cam két phuc vu sau khi két Lht}c
khoa hoc (theo van ban triéu tap, thong ‘béo cua don vi dao tao, khong tinh dén
thoi gian kéo dai khi tham gia dao tao, boi dudng).
4. Bdo dam stc khoe. ‘
5. Co tén trong ké hoach dao tao, boi dudng hang nam hodc dot xudt da duoc
Truong phé chuyét.
Piéu 7. Quyén lgi ciia vién chire duge di dao tao, bdi dudng
1. CBVC duoc di dao tao, boi dudng trong nudc: v
a) Puoc bd tri thoi gian va kinh phi theo quy dinh trong Quy ché chi tiéu noi bo
cua Truong va Quy dinh ché do lam viéc cua giang vién.
b) buoc tinh thoi gian dao tao, boi dudng vao thoi gian cong tac lién tuc.
¢) Dugc hudng nguyén luong, cic ché do phu cap khac duge hudng theo quy dinh
cua phap luat.
d) Buoc biéu duong, khen thuong vé két qua xuat sic trong dao tao, boi dudng.
2. CBVC duogc di dao tao, bdi glu’ﬁ’ng O nude ngoai dugc hu’(mg quyén loi theo
quy dinh cua phap luat, Quy ché chi tiéu ndi bd va Quy dinh ché do lam viéc cua
giang vién cua Truong.
Diéu 8. Pén bu chi phi dao tao, bdi dudng

Viée dén bu chi phi dao tao, bdi dudng dbi voi CBVC thyc hién theo quy
dinh cua Thong tu 01/2018/TT-BNV ngay 08/1/2018 cua B Noi vu hudng dan
mot diéu ctiia Nghi dinh 101/2017/ND-CP ngay 01/9/2017 cua Chinh phu vé dao
tao, boi dudng can bd, cong chuec, v1er} chure, Nghi dinh 101/2017/ND-CP ngay
()1/9/20717 cia Chinh phu vé dao tao, boi dudng cdn bd, cong chuirc, vién chuce va
Quy ché chi tiéu nd1 bo cua Truong.
Picu 9. Quy trinh thuc hién cong tic dao tao, bdi dudng
Buwdc 1. Thang 6 hang ndm, CBVC thgc hién dé xudt nhu Wcéu dao tao, boi duong
cho ndm hoc t6i gui Truong don vi. D61 véi cac khoa ¢o6 T6 bo mon, Truong khoa
dé nghi T b mén hop cho ¥ kién. Pon vi hop thio luan va théng nhét danh sach

cu CBVC tham gia dao tao, b01 dudng nam hoc t6i. Danh sach gui vé Phong
TCHC.
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Budc 2. Thang 7 hang nam, Phong TCHC tong hop va tham muu ké hoach dao
tao, bdi dudng CBVC trinh cudc hop cén bg chu chét cho ¥ kién (¢c6 gia tri tham
khao). Sau do, Ban Gidm hi¢u hop xem xét. Két qua xem xét (dong y hodc khong
dong y) duoc cong khai bang vian ban trong toan truong.

Buwoc 3. Thang 8 hang ndm, Phong TCHC tham muu dé Truong ban hanh béo céo
cOng tac dao tao, bdi dudng CBVC gui Bo GDDT (thdng qua Vu TCCB).

Mot sb truong hop dot xudt vé nhu ciu dao tao, boi dudng thi thuc hi¢n b6
sung ké hoach theo quy trinh trén nhung khong nhat thiét theo khung thot gian
cua cac bugce nhu quy trinh.

Dicu 10. Trach nhi¢m ciia ca nhian va don vj lién quan

1. Trdch nhiém va nhiém vu cua cong chirc, vien chitc, nguoi lao dong diroc cir

di dao tao, béi didng:
a) Nhiém vu:

- Thyc hién nghiém chinh quy ché dao tao, boi dudng va chiu sy quan ly
clia co so dao tao, bdi dudng trong thoi gian tham gia khoa hoc. Hoan thanh nhi¢m
vu ctia khoa dao tao, bdi dudng theo thoi gian qui dinh.

- Chap hanh déy du quy dinh vé quan ly doan (néu co) va cong chug, vién
chue, ngudi lao dong di hoc tép, nghién ctru,

- Chap hanh luat phap, ton trong phong tuc tdp quén, truyén thong vin hoa
cda nude dén hoc tap, noi quy cua co s dao tao, bdi dudng va co s luu tra.

b) Trach nhiém:

- Bdo cao két qua hoc tap gom cac noi dung nhu Ho tén, nam sinh; Chure
danh, chirc vu, co quan cong tac, sb dién thoai lién lac; dia chi thu di¢n wr; K&t
qua thue hién va nhén xét, ddnh gia vé ndi dung, chuong trinh, phuong phap. thoi
gian va cong tac td chuc; Nhitng kién thtre, kinh nghiém da tiép thu va dé xudt
van dung vao cong tac chuyén mon, qudn ly diéu hanh cua co quan, don vi dang
cong tac; D¢ xudt va kién nghi.

Bao cdo dugc thue hi¢n hang nim (déi voi khoa dao tao, bdi dudng trong
thoi gian nhiéu nam) hodc t6i da 05 ngay lam vi¢c sau khi két thiic khoa dao tao.
boi dudng. Mot sb truong hop co6 thé kéo dai hon do nhimg ly do khach quan
nhung phai dugc sy dong y cua Hidu truong.

- Thyc hién cdc thu tuc trinh dién véi co quan quan ly ddi véi dao tao, boi
dudng ¢ nudec ngoai.
2. Trdach nhiém cua Trudng don vi va T6 Truong T6 Bé mon

Tru’orng don vi va TH truong T¢ 6 Bo mon (néu c6) chiu trach nhiém chu tri
hop don vi dé thao luan va thong nhét dé xuét danh sach dao tao, bdi dudng hang

nam; tham gia quan ly CBVC trong qua trinh tham gia dao tao, bm dudng; bo tri
nhan su dam bao cdc cong viéc CBVC dang tham gia dao tao, boi dudng.




3. Trdach nhi¢m cua Phong TCHC
a) Tham muu ké hoach dao tao, bdi dudng hang ndm.
b) Thuc hién cac tht tuc dé cir di va tiép nhan lai CBVC tham gia dao tao, boi
dudng. _
c) Tiép nhén va thuc hién bédo céo vé cong tac dao tao, boi dudng.
4. Trdach nhiém cua Phong KHTC
. Tham muu va ¢4p kinh phi cho CBVC tham gia dao tao, bdi dudng.
5. Trach nhiém Phong QLKH va HTQT

Tham gla thuc hién cac thu tuc cu di va tiép nhén lai vién chire, nguoi lao
dong tham gia dao tao, bdi dudng & nude ngoai theo de nghi cia Phong TCHC va
Phong KHTC.

6. Trdach nhiém, nhiém vu cua truong doan dwoc cur di dao tao, boi dwong:

a) Phu trach va chiu trach nhiém vé toan bo hoat dong cua doan trong thoi gian
hoc téap.

b) Thay mat doan giao dich v&i co s¢ dao tao, boi dudng, co quan dai dién ngoat
giao cua Viét Nam ¢ nudce ngoai (néu can).

¢) Theo doi viéc thuc hién chuong trinh, ndi dung, ké hoach hoc ldp, nghién ctru
cua doan.

d) Quan ly thanh vién cua doan.

d) Bdo cao vi€e thuc hién ké hoach va két qua hoc tap cta doan sau khi khoa boi
dudng két thuc gdm céc ndi dung nhu Thanh phan doan; Khai quat tinh hinh noi
dén hoc tap; Thoi gian, ndi dung, chuong trinh; Cong tac t6 chuc, tinh hinh chap
hanh luat phap cua noi dén hoc tap, cac quy dinh vé quan ly doan, noi “quy cua co
s dao tao, boi dudng; Két qua thuc hién va nhén xét, danh gia vé noi dung.
chuong trinh, phuong phap, thoi gian; Nhirng ndi dung tiép thu va kinh nghiém
rat ra; D& xudt, kién nghi.

Trong qua trinh thuc hién néu co kho khan, vuong mic, dé nghi phan anh v¢é
Phong TCHC dé nghién ctru, gidi quyet /.




